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Bloomington Campus Faculty and Staff 
 

Principal     Carey Erkel 
 
Counselor     Shannon Marek 
 
Chaplain     Greg Bestland 

 
Curriculum Director    Mackenzie Bjorklund 

 
Learning Resources Coordinator  Elaine Ekstedt 

 
Academic Resource Specialist  Kathryn Hovey 

 
                        Library/Media Center   Ted Noble 
 

Minnehaha Nurse    Alice Engstrom 
 

Public School Nurse    Donna Johnson 
 

Administrative Asst.    Kathy Steele 
 

Lower School Aide    K.C. Morris 
 
Fun-n-Friends Asst. Director   K.C. Morris 

 
Kindergarten     Sue Martinson 
 
Grade 1     Jennifer Marcotte 
 
Grade 2                                                 Gina Johnson 

                                                
   Grade 3     Kathy Fretheim 
 

Grade 4     Bob Noble 
 

Grade 5     Julie Winn 
 
  Music        Debbie Helland 
 

PE & Health           Matt Johnson 
 

Art        Kathryn Hovey 
 
French      Nancy Buller 
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Minnehaha Academy 
 
 

¥ Business Office   
 President’s Office   
 Admissions Office   
 Development Office 
     3100 West River Parkway 
 Minneapolis, MN 55406  
  612-729-8321 
 
¥ North Campus, Grades 9-12 
  3100 West River Parkway 
 Minneapolis, MN 55406       
    612-729-8321  FAX 612-728-7787 
 
¥ South Campus, Grades PreK-8 
     4200 West River Parkway 
 Minneapolis, MN 55406  
     612-721-3359  FAX 612-728-7777 
 
¥ Bloomington Campus, Grades K-5 
     10150 Xerxes Avenue So.  
 Bloomington, MN 55431 
     952-806-0066  FAX 952-806-9858 
 
¥ Fun-N-Friends Program/Summer School Program 
     4200 West River Parkway 
 Minneapolis, MN 55406 
     612-728-7745  
      
¥ Ice Arena 
      4200 West River Parkway 
 Minneapolis, MN 55406  
      612-728-7788 
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Administration  
 

 
President:  Dr. John Engstrom 
                                612-729-8321 
 
 
Principals:  Upper School 
   Nancy Johnson 
   612-729-8321   
  
   Middle School 
   Dean Erickson 
                                 612-721-3359 
 
                                Lower School 
            Charice Deegan-South Campus 
                               612-721-3359 
   Carey Erkel-Bloomington Campus 
   952-806-0066 
 
 
Director of Operations  
and Finance:  Jim Wald 
                  612-729-8321 
Director of  
Development:  Kathy Johnson                                      
   612-729-8321 
Director of    
Admissions:  Tom Larson 
   612-729 8321   
 
 
Transportation Coordinator/ 
Ice Arena Manager:     

Bruce Peterson                                             
 612-728-7788 
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Minnehaha Academy Mission Statement 
 

The mission of Minnehaha Academy is to provide a high quality education  
integrating faith and learning. 

 
 
 

Lower School Mission Statement 
 

The mission of the Minnehaha Academy Lower School is to provide a quality education integrated 
with the Christian faith. We encourage our students and adults to live out this Christian faith. Our goal 
is academic excellence emphasizing the development of the whole child:  intellectual, emotional, 
physical, social, and spiritual. 
 
Lower School Goals 
 
The students will: 
 
1. Experience a relevant, integrated curriculum for the whole child. 
 
2. Develop critical thinking, problem-solving, and decision-making skills. 
 
3. Realize the importance of reaching their full potential. 
 
4. Learn to be responsible, respectful, and cooperative individuals. 
 
5. Develop a healthy sense of self. 
 
6. Hear and experience the Christian message, be nurtured in their spiritual growth and be encouraged 

to make a commitment to Christ. 
 
7. Develop knowledge of and respect for people of diverse backgrounds. 
 
8. Understand and respond to GodÕs call to serve others. 
 
 

Spiritual Life 
 
 
Worship is an important part of life at Minnehaha. Lower School students worship God together once a 
week in Chapel. A wide variety of worship experiences is offered, including special music, drama, 
speakers, puppetry and film. The Chapel program is coordinated by the South and Bloomington 
Campus Chaplain, Rev. Greg Bestland. Parents are welcome to visit the Chapel Service.  Teachers 
have devotions and prayer with students each day. A Bible curriculum is used in all classrooms. 
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Climate For Learning 
We Expect the Best! 

 
We want to have a climate in the Lower School that makes all members of our community feel safe, 
supported, and able to do his or her best. We do expect the best from everyone at Minnehaha; teachers, 
administrators, staff, parents and students. We have all been created by God and have been given 
unique skills and talents. The following are the expectations for each member of the Minnehaha 
community. 
         

*Show respect for God, yourself, other people and property 
*Be responsible for yourself, your time and your materials 

 *Cooperate with others 
 *Use self-control 
 *Give your best effort 
 *Think and act positively 
 
The Climate for Learning program is a means of clearly communicating, modeling, and teaching every 
student in the Lower School the behavioral expectations for our school. The discipline program will be 
based on teaching expectations, reinforcing behavior that meets  expectations, and limiting behavior 
that is not consistent with  expectations. Our hope is that the consistency and clarity of  expectations 
and rules will help create a positive, educationally stimulating climate for learning. 
 
 
Student Expectations 
 
This list contains examples of what is considered appropriate Lower School behavior under each 
category. 
 
1. Students will be kind to others . . . inappropriate behavior includes fighting, name-calling and verbal 
putdowns, threatening, and hurting others. 
 
2. Students will follow staff directions . . . inappropriate behavior includes disrespect for 
staff/volunteers/substitutes; disruption of class, chapel, assemblies or school functions; use of personal 
radios/tape/CD players during the school day; being late to school or class; not bringing study 
materials to class; being in places that are designated as off limits. 
 
3. Students will respect property and materials . . . inappropriate behavior includes causing or leaving a 
mess, damaging school property, damaging other studentsÕ property, eating candy or chewing gum 
where it is not allowed or disposing of it in an inappropriate manner. 
 
4. Students will walk quietly in the halls . . . inappropriate behavior includes running in hallways, 
yelling or making loud noises in hallways, pushing, shoving, and roughhousing in hallways.  
 
5. Students will speak appropriately . . . inappropriate behavior includes using GodÕs name in vain; 
swearing or using other inappropriate language either in writing or in speaking.  
 
6. Students will behave in an appropriate manner . . . inappropriate behavior includes possession of 
illegal or dangerous items including weapons, chemicals, alcohol or tobacco. Inappropriate behavior 
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on the school bus, cheating, skipping class, unexcused absence, lying and stealing are also not 
acceptable.  
 
Parent Expectations 
 
My child will . . .  
¥ arrive at school on time and in the proper dress code. 
¥ maintain regular school attendance by scheduling our family trips during school holidays. 
¥ have sufficient scheduled time and a quiet environment for homework. 
 
I will . . . 
¥ inform my childÕs teacher of any behavior patterns or change in attitude which may affect his or 

her school performance. 
¥ communicate with my childÕs teacher by scheduling an individual conference and by a brief phone 

call if necessary. 
¥ demonstrate my interest by talking with my child about his or her schoolwork. 
¥ reinforce, at home, the schoolÕs core valuesÑ consideration and respect for others, personal 

responsibility, and a strong sense of moral values. 
¥ review the Parent-Student Handbook with my child and support its policies. 
¥ attend Open House and other informative school meetings. 
¥ support MAPT and volunteer time for its activities. 
¥ read the schoolÕs publications and keep informed about school events. 
 
Your positive effort, cooperation, and understanding allow us to be effective in our work.  Your 
children and our teachers are inspired to even greater efforts as they observe your involvement and feel 
your support in the educational process and in the total life of the school community. 
 
Dress Code 
 
Lower School students must not wear clothing that advertises alcohol or other chemicals or advertises 
groups that condone chemical use or satanic cult affiliation.  Clothing must not be immodest or 
distracting in a school setting.  Hats should not be worn in the building.  Shoes or boots must be worn 
in the school building at all times.  Heelies are not allowed. Spaghetti strap tank tops or tops that 
reveal midriffs are not acceptable.  Shorts or skirts should be below the studentÕs fingertips with arms 
extended at the side.  Administration and/or teachers will make judgments about the appropriateness of 
clothing.  If it is determined that clothing is inappropriate, the student will be asked to change clothes 
and the parent will be notified. 
 
Harassment 
 
MinnehahaÕs Lower School seeks to provide a safe and positive climate for all students. Maintaining 
and promoting this environment is very important to all members of our community. This environment 
excludes hurtful and unacceptable behavior including name-calling, verbal putdowns and harassment. 
Sexual harassment or any harassment based on personal individuality or ethnic, racial, religious, or 
physical differences will be promptly investigated and resolved. Any incidences of harassment should 
be reported to a teacher, counselor or the Principal. The incident will be investigated promptly, 
objectively, and confidentially. 
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Weapons and Illegal Substances 
 
Possession of illegal or dangerous items including weapons, chemicals, alcohol and tobacco is 
prohibited. Weapons will not be tolerated at Minnehaha Academy.  A look-alike weapon will be 
treated the same as a real weapon. Things which might be considered weapons for an elementary 
student include guns, toy guns, water pistols, pocketknives, slingshots, fireworks, etc. If any of these, 
or other things considered to be or used as a weapon, are brought to school, parents will be called, the 
item(s) taken by the administration, a pink slip issued and consequences imposed which might include 
a possible suspension or expulsion. 
 
Electronic Communication 
 
Student electronic communication, including that sent from off campus, to or about any member of the 
school community will be treated as if it had been written or spoken at school.  Students may be 
subject to disciplinary action by the school including, but not limited to, suspension or expulsion. 
 
Consequences For Not Following the Rules 
 
A Lower School student will be given a blue slip or a pink slip for an infraction of a school rule. A 
pink slip is given for a more serious offense (example: fighting, stealing, etc.) than a blue slip. Copies 
of blue and pink slips will be sent home with the child. The child will be expected to discuss the 
blue/pink slip with his/her parents.  Parents then sign the slip and the child returns it to school.  When 
the administrator is informed of the discipline slip, an appropriate discipline strategy will be selected. 
Logical consequences will be given as much as possible.  Alternate consequences may replace the 
missing of recess or free play if deemed appropriate by the administrator or teacher.   
 
 

School Attendance Policies 
 
Attendance 
 
There is a high correlation between regular attendance and academic achievement. Students are 
expected to be in school except for the following reasons: 
  1. Illness 
  2. Family emergencies 
  3. A doctor or dentist appointment 
 
If a student is absent, a parent is required to call the school as soon as possible in order that all students 
may be accounted for. Students who arrive late must sign the check-in sheet in the office. The school 
hours are 8:50-3:25. The school will be open to all Lower School students at 8:25. If a student needs to 
arrive at school without parent supervision before 8:25, enrollment in the Fun-N-Friends before school 
program is required. Students arriving between 8:25-8:40 should go directly to the library where a 
supervised waiting area is provided. After 8:40 students will be dismissed to their classrooms. Students 
must leave the campus no later than 3:45 unless they are involved in a supervised activity or the Fun-
N-Friends program. Students not picked up by 3:40 will be taken to FNF.  This may result in a drop-in 
charge.  
 
Students who are absent 2-3 hours for an appointment, illness, etc. will be recorded as 1/2 day absence. 
More than three hours is considered a full day. 
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Tardiness 
 
It is the expectation of the school that all students will be on time and ready to begin classes by 8:50 
a.m.  Please avoid putting your child at a disadvantage by arriving late. Frequent lateness to 
school, whether ÒexcusedÓ or ÒunexcusedÓ is a problem. A student who is consistently late disrupts the 
class and misses valuable instructional time. If more than five unexcused tardies from school are 
recorded during a trimester, the family will be notified by administration. The purpose of this contact 
will be to inform parents of our concern and to explore possible solutions to the problem. A conference 
with parents may be scheduled. Students who have repeated difficulty with tardiness may be required 
to make up the missed time in an activity deemed appropriate by the principal. Excessive tardiness 
may be grounds for reconsideration of a studentÕs enrollment. 
 
Early Dismissal 
 
When you pick up your child early from school, he or she will meet you in the office. Please notify the 
school to indicate the time you are arriving and the reason for the early dismissal. When you pick up 
your child in the office we ask that you sign a checkout sheet. This procedure has been implemented 
for your childÕs safety and to assure parents of responsible action on the part of the school. 
 
Vacations 
 
Though we recognize the value of family vacations, we ask that families plan trips only during the 
regular vacations, i.e. Christmas, Easter, Spring Break. Teachers should not be expected to give a child 
homework in advance of vacations. Class assignments given in advance do not constitute a quality 
substitution for in-class teacher directed instruction. Therefore, if school days are missed, students will 
be expected to finish the required homework upon returning to the classroom. 
 
 

Parent Communication 
 

Broadcast Emails 
 
The principal issues a weekly update via broadcast email every Friday which highlights the weekÕs 
events, announcements, a calendar, parenting tips and other school news.  Every parent will be 
subscribed to this broadcast. This email will keep every family up to date on school activities. 
Individual teachers will be placing newsletters in broadcast email form as well. 
 
Report Cards/Conferences 
 
Report cards are issued three times per year:  December, March, and at the end of the school year. The 
fall conference serves as the first official report to parents regarding the progress of their student. 
Letters are sent from the classroom teachers with information regarding scheduling of conferences. 
Teachers coordinate conference times for parents having children in more than one class.  Spring 
conferences are held in March.  Parents should make every attempt to attend conferences on these 
days.  It is very difficult to make up conferences during regular school days.   
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School Closing 
 
If it is necessary to cancel school due to severe weather conditions, announcements will be given over 
radio station WCCO (830 AM). This announcement normally will be delivered between 6:00 and 7:30 
a.m. The Bloomington Campus will be closed whenever Minneapolis or Bloomington schools are 
cancelled due to severe weather. 
 
MAPT (Minnehaha Academy Parents Together) Board 
 
The purpose of the MAPT Board is to facilitate parent involvement in a wide variety of activities at 
Minnehaha. This Board meets regularly throughout the school year to plan school events and facilitate 
communication between the school and the parent community.  A list of MAPT Board members will 
be published at the start of the school year. 
 
Visitors 
 
Minnehaha has many prospective students and parents visiting during the school year. Because of the 
large number of visitors, we must limit student visitors to prospective students of Minnehaha.  
 
Parents may visit their childÕs classroom. Generally these visits are limited to 1 hour and must be 
arranged with the classroom teacher in advance.  All parents are required to sign in at the office upon 
arrival.  
 
Volunteers 
 
School volunteers are an important component in the success of our students. Volunteers provide the 
teachers with valuable help in giving individual and small group assistance and in accomplishing many 
clerical tasks. In whatever way you choose to help, you can be sure your contribution is needed and 
valued. 
 
 

Activities 
 

Field Trips 
 
Students are required to participate in trips planned by the teacher. Although the enrollment contract 
included authorization for any school-sponsored activities, the lower school teachers feel it is 
important to notify parents via notes about all field trips. Some permission slips may be sent home via 
email. Please return these permission slips prior to each trip. The Student Activity Fee covers the cost 
of about three field trips per student. Parent chaperones will be organized by classroom teachers.  
Parents will sign a field trip slip at the beginning of the school year which gives permission for 
walking field trips and bus trips to North or South Campus for special events. 
 
Fun-N-Friends 
 
Fun-N-Friends is a school age childcare program. It is in operation from 7:00 a.m.-8:40 a.m. and 3:25 
p.m. - 6:00 p.m. during school days. Childcare for designated non-school days is also available for 
Bloomington Campus students.   
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Registration and fee information may be obtained by calling the FNF office at 612-728-7745 or K.C. 
Morris at 952-806-0066.  Please call the FNF office with any business concerns such as billing. Please 
call K.C. with day-to-day concerns such as scheduling.  
 
Lunch 
 
 Hot and bag lunches are provided through the Bloomington Public Schools. During Bloomington 
school holidays, all students must bring a lunch and drink. The cost of the lunch is $2.60 including 
milk. Students may purchase hot/bag lunch or may bring a lunch from home and purchase milk for 
$.45.  Grace will be offered before lunch.  An account will be set up for any student wishing to buy 
lunches or milk.  Money should be given to the office as often as necessary.  Checks can be made out 
to ÒMinnehaha Academy.Ó  StudentsÕ accounts will be debited each day for the proper amount.  A 
notice will be sent home when the account is low; students will only be allowed to charge one lunch or 
two milks after their account reaches zero. 
 
Playground Procedures 
 
Weather permitting, all students participate in outdoor recess every day. Students are expected to dress 
for safe and healthy participation in outdoor activity.  Students are required to participate in recess 
unless they have a written excuse.   
 
General rules: 

¥ No tag allowed in the playground equipment area. 
¥ Equipment must be used as intended (no going ÒupÓ slides, sitting on top of the monkey bars, 

etc.). 
¥ Students must get permission from an adult to re-enter the building. 
¥ Return all equipment to the bins at the end of recess. 
¥ Use jump ropes only for jumping rope. 
¥ Line up immediately when the whistle is blown. 
¥ Your head must be above your waist at all times (no hanging upside down, sliding headfirst, 

etc.) 
 
Fall/Spring rules: 

¥ Teams must be even Ð same number of students on each side.  Everyone is allowed to play! 
¥ Do NOT play on the hill. 
¥ Stay away from puddles or muddy spots. 
¥ No tackle games. 

 
Winter rules: 

¥ A limited number of sleds will be provided by the school.  Students may  bring sleds from 
home. 

¥ Use the sled as intended: 
- no more than two people on a sled 
- do not jump on a moving sled 
- you must sit on the sled or go down on your tummy (no kneeling or  
      standing) 
- move out of the way immediately 

¥ Absolutely no throwing snow under any circumstances. 
¥ The snow belongs to everyone Ð no excluding others from forts. 
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¥ Students must wear snowpants and boots.  If they do not have one or the other or both, they 
must stay on the sidewalk or steps. 

¥ No body-sledding. 
 
Consequences:  Teachers supervising the playground may issue blue or pink slips for any behavior 
normally resulting in a discipline slip.  Breaking a specific playground rule may also result in a 
discipline slip.  Other consequences given may be time outs or privileges taken away for a certain 
period of time. 
 
Music Concerts and Grade Level Events 
 
All students are required to participate in the scheduled music concerts, dramas, and grade level 
performance events. Every effort is made to inform families well in advance of these events so that 
plans can be made to attend. 
 
Music Lessons 
 
Students may be excused from one music class period per week to attend private lessons. Information 
on these lessons is available in the Bloomington Campus office. 
 
Transportation 
 
Bus Rules 
After-school transportation is provided by Bloomington Public Schools for students living in the 
Bloomington school district.  Buses will depart from the Bloomington Campus at 3:35 p.m.   
Each student is expected to be considerate and respect the rights of others while riding the bus. 
Transportation may be refused to any student consistently causing a disturbance or in any way 
endangering the safety of those riding the bus.  
 
Students need to follow these bus safety rules: 
1. Follow the bus driverÕs instructions. 
2. Stay in your seat until ready to unload. 
3.  Keep your voice at a moderate level. 
4. Keep all objects, hands, and feet to yourself. 
5. No profanity or teasing other students. 
 
If a student has a friend riding the bus, the school office MUST have a note from the parent giving 
permission for the student to ride the bus.  Parents are encouraged to contact the principal or 
transportation coordinator regarding any problems on the bus.  All problems will be addressed 
promptly. 
 
Parking Lot and Student Pick-Up Procedure 

¥ There are three building doors which are used after school Ð the southeast door by the office is 
for kindergarten, the northeast door is for bus pick-up, and the northwest door is for grades 1 
through 5. 

¥ At 3:25 p.m. a bell will ring to dismiss all students.  At that time, any students whose parents 
are not waiting in the hallway outside the classroom will walk with their teacher to their 
designated pick-up point outside. 
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¥ Parents who wish to come into the building should park in the lot corresponding to their childÕs 
pick-up door.  In other words, grades 1 through 5 parents should park in the northwest lot, and 
kindergarten parents only should park in the southeast lot by the office.  All doors 
automatically unlock at 3:00 p.m. 

¥ Students not picked up by 3:40 will be taken to FNF.  This may result in a drop-in charge. 
¥ Students must be supervised by parents at all times after school Ð on the playground, in the 

hallways, or on the front lawn.  Please be considerate of  teachers who must walk students out 
and supervise pick-up; they may not be able to talk with you until afterwards. 

¥ If your student is meeting you at the northwest door, please form a single line to pull around for 
pick-up.  We do not allow any student to walk through the parking lot to a car.  Please do not 
leave your car parked in the circle driveway.  

 
 

Academic Information 
 
Computer Lab 
 
The Bloomington Campus has a networked Macintosh computer lab with Internet access, as well as 
printers available for student use. All of the Macintosh computers have CD-ROM players attached. 
The lab is located next to the library. Students may use the lab throughout the day as long as classes 
scheduled for the lab are not disturbed and they are adequately supervised. Lower School students are 
scheduled into the lab on a weekly basis to learn computer skills. 
 
Internet Use 
 
The Internet is a computer network that offers unique, diverse and powerful resources of a global 
nature to both students and staff. Our goal is to provide access to technology that furthers the mission 
of Minnehaha Academy. Technology usage will be in accordance with our mission statement, our 
Internet policy, and any applicable laws in effect. In the lower elementary school, the Internet will be 
used for educational purposes only. Students will be supervised as closely as possible when they are 
using the Internet. Fifth grade students are allowed to work on their own; therefore, a copy of the 
Acceptable Internet Use policy will be sent home with 5th grade students only. 
 
We have installed the Internet Explorer Ratings filtering system on all computers. It has been set at the 
most conservative level. It will filter any objectionable sites that have been rated. The students are also 
taught about acceptable use of the Internet in their computer classes. We will do our best to see that the 
Internet is used only in a positive manner. 
 
Library/Media Center 
 
Materials for students in grades K-5 may be checked out for two weeks. If a student loses a book and 
has tried without success to find it, the Media Specialist should be notified; perhaps someone else has 
found it and turned it in. In the event that it cannot be found, the student must pay for the material.  At 
the end of the school year, report cards will be held until library books are returned or paid for. 
 
Accelerated Reader 
 
Wanting to encourage students to make reading a priority, Lower School has instituted a reading 
program called Accelerated Reader (AR).  AR focuses on careful reading of books, which improves 
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studentsÕ critical thinking skills and builds an intrinsic love of reading.  AR uses the ATOS Readability 
Formula for Books which helps guide students to choose books at their reading level.  The Formula 
takes into account book length, as well as words per sentence, characters per word, and average grade 
level of words.  It also adjusts for the greater difficulty of nonfiction.  Each year students are tested to 
determine their reading level.  They then choose their own books, read them at their own pace, and 
take a quiz on the chosen books.  Depending on the outcome of the quiz, students earn points for each 
book they read.  Those points can then be spent at our AR store which is held periodically throughout 
the school year. 
 
Physical Education 
 
If a student is not able to participate in a physical education class, a note from home or doctor must be 
presented. Only a written excuse from a doctor can excuse a student from Physical Education classes 
on a continuing basis.  Students are required to wear athletic shoes when participating in physical 
education activities. It is recommended that students keep a pair of shoes at school. 
     
Homework 
 
Homework is designed to accomplish the following goals: 

1. Extend academic learning time. 
2. Foster positive school-home communication. 
3. Develop the Òhomework habit.Ó 

 
Since many of our students are involved in church activities on Wednesday nights, every effort is made 
to reduce homework on Wednesday evenings. However, teachers may give an assignment early in the 
week to be due on Thursday or Friday. Students need to then realize that they may have to work a bit 
more on Monday or Tuesday to complete these assignments.  
 
Textbooks 
 
Textbooks are purchased by the school and loaned to students. If a book is lost, damaged, excessively 
soiled or worn beyond normal use, the student will be charged accordingly. 
 
Student/Family Information Privacy Policy 

 Minnehaha Academy seeks to be a responsible steward of the student information entrusted to its care.  
A guiding principle is that student information will be used only by those with a legitimate educational 
interest, on a need-to-know basis, for the purpose of better teaching and working with a student.    
While a teacher can best instruct your child with maximum educational information about him or her, 
the school will also guide its teachers in the appropriate use of that information.  It is understood that 
dissemination and use of student information may vary depending on the ages and developmental 
levels of the children involved. 
 
Due to its status as a private school which does not accept public funding, MA is not bound under the 
legislation of either the Minnesota government data privacy acts or the federal legislation known as 
FERPA (Family Education Rights and Privacy Act).   Regardless of this fact, we are aware of and seek 
to establish procedures in keeping with the spirit of that legislation. 
 
The cumulative file is a physical folder which generally contains grades, report cards, standardized test 
scores, and individual educational assessments.  Parents, legal guardians, and students over the age of 
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18 have the right to see the information in the studentÕs cumulative file. Upon receipt of a written 
request to a school administrator, that person will make arrangements for access and arrange a time 
and place to examine those records. Public laws allow disclosure of information in the cumulative file 
to school personnel with legitimate educational interests without consent.  The school will never send 
an individual educational or psychological assessment report to a third party without parental 
notification and consent.  The school is authorized to allow emergency release of information, should it 
be necessary to protect the health and safety of students. 
 
Directory information (student name, address, phone, grade) is public information which is published 
in our student directory (Hawk Calls).  You are annually given the opportunity to exclude your 
studentÕs information from this directory.  The information in this directory is strictly intended for the 
private use of members of the MA school community, and may not be used for any other purpose. 

 
Procedures for parents to follow regarding concerns about the use of student information: 

1. Gather information about who, when, how and where the information was inappropriately 
shared. Involve school administrators as necessary. 

2. Express specific concerns in writing to the appropriate school personnel in order of 
involvement:  teacher, coach/group leader, counselor, principal, president. 

3. Work with school personnel toward resolution of the issue. 
 
 

Miscellaneous Procedures/Policies 
 

Bookstore 
 
The Bookstore kiosk at the Bloomington Campus stocks a variety of items needed for class as well as 
M.A. sweatshirts and other clothing items.   Regular Bookstore hours will be offered.  Please watch 
Friday bulletins for details. 
 
Fire Drills/Tornado Drills/Lockdown Drills 
 
Fire drills will be held regularly and will usually be unannounced. Exit directions for each room are 
posted and will be reviewed by the teacher at the beginning of the year. Students will exit the building 
quickly and quietly. Tornado drills will likewise be held, and the procedure will be posted and 
reviewed with the students.  At least one lockdown drill will be practiced. 
 
 
Lost and Found 
 
All articles found in or about the school building or grounds should be taken to the Lost and Found 
Box, located in the southwest entrance of the school, near the playground. If you have lost something, 
check for it there. Parents are encouraged to check the Lost and Found when visiting the school to 
reclaim items that might belong to their child. Items that have not been claimed after school is 
dismissed for the summer are contributed to the Minnehaha Academy Arena Sale. 
 
Valuables 
 
Students should not bring valuables to school. This includes large sums of  money, radios, toys, CD 
players, ipods, Game Boys, cell phones, heelies and electronic games. Students may not use these 
items at school. Personal loss is not covered by the school insurance. 
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Invitations to Parties 
 
Invitations to private birthday parties and other types of parties should be mailed to avoid situations 
where children may feel excluded.   We appreciate your cooperation with this issue. 
  

 
Health Concerns 

 
Health Office 
 
MinnehahaÕs Bloomington Campus is staffed by both the South Campus Nurse and Bloomington 
Public School Nurse.  If your child becomes ill at school, you will be notified immediately and 
expected to pick up your child as soon as possible. We expect students not to return to school for a full 
24 hours following an illness. 
 
The policy for issuing medication from the health office is as follows:  Prescription and/or non-
prescription medication may be administered from our health office as long as medication is in a 
properly labeled bottle accompanied by an authorization form signed by a physician and parent.  
Medications (with the exclusion of inhalers) must be administered in the school office and may not be 
kept in student backpacks or desks or administered by students. 
 
Emergency information must be in the school office at the beginning of the school year. Please fill 
out the emergency information page as directed on the Minnehaha website. Minnehaha will not be 
liable for problems arising from lack of emergency information. The school nurse should also be kept 
informed of any new health concerns/needs during the school year, or any changes in telephone 
numbers at work or home. 
 
Immunizations 
 

The State of Minnesota has enacted a law which states:  ÒNo child shall be allowed to enroll or 
remain enrolled in any school in this state until proof of immunization by one of the following 
statements has been submitted to a school official: 
              1. A statement from a physician or a public clinic which provides immunization stating the 
child has received immunizations against red measles after the age of 1 year, German measles, 
mumps,  5 diphtheria/tetanus/pertussis, and 4 polio. As of the year 2000, a child entering 
kindergarten needs a series of 3 Hepatitis B immunizations. 
             2. A statement from a physician or a public clinic which provides immunizations stating 
that the child has received immunization against red measles after the age of 1 year, German 
measles, mumps, and has commenced a schedule of immunization for diphtheria/tetanus/pertussis 
and polio. 
             3. A statement on file indicating exemption to receiving immunizations for medical reasons 
or conscientious beliefs. 
             4.  A child who is enrolling or enrolled in school may substitute a signed statement from a 
parent or guardian in lieu of a physicianÕs or public clinic statement. This statement must include 
the month and year for each immunization given. In order for the statement to be acceptable it must 
indicate the following: Immunization for measles given after the age of 1 year, one immunization 
each of mumps and German measles given separately or in combination, no less than 4 doses of 
vaccine for polio and 5 doses of vaccine for diphtheria/tetanus/pertussis.Ó   
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It is the responsibility of the parent or guardian to provide this required information to the school nurse 
about each individual for the current school year. Parents should keep duplicate immunization records 
at home for easy access. Minnehaha Academy will be compelled to take steps to enforce this law for 
parents who fail to comply. This law has been enacted to ensure a healthful environment for all 
Minnesota children. If you have any questions, please contact the school. Parents are requested to 
report any contagious disease to the school as soon as possible. 
 
Student Insurance 
 
Information on student insurance was mailed in the summer packet from the PresidentÕs Office. The 
cost of this supplemental insurance is covered in the student fees. The insurance program is limited in 
the following ways:   
 
1. Although the policy does cover riding in transportation to and from school, it does not apply to 

injuries sustained while riding in or operating a two or three-wheeled motor vehicle.                                                                                        
 
2.    It does not apply to injuries incurred while playing football. 
 
In case of an accident, the student must report at once to the school nurse or an administrative official, 
who will complete an accident form.  Whatever medical costs are not covered by a studentÕs own 
insurance, the school would typically cover. 

 


